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CONTRACT CHANGE PROCEDURES

Aruba Phoenix, Dutch Village, Divi Village, Golf Villas, Flamingo, Little Bay, Heritage,

Beach Villas @ Southwinds, Divi Vacation Club

Contract change requests will be honored only for members and owners in good standing upon verification of the following:

· installment loan payments are current, if applicable

· any membership fees, administrative fees, maintenance fees, operating assessments, or other fees due are current

· RCI Points Program participants’ home week has been confirmed with RCI, if applicable
Contract changes are for the total number of weeks and accelerated weeks (if applicable) remaining on the original contract.  
Contract change requests can only be processed when returned to Divi Owner & Guest Relations Department with a completed Contract Transfer Form.  This form must be completely and properly filled out, including signatures of all parties, with each signature notarized.  

PLEASE NOTE: Any form that is not completely and properly filled out or does not include the required items described below will be rejected.
The following items must accompany the completed Contract Transfer Form:

· the original contract, if available

· additional documents, as applicable (see below)

· Non-refundable contract change fee, as applicable, paid by check, money order, or credit card

FEES AND ADDITIONAL DOCUMENTS OR REQUIREMENTS
Reason for Change


Additional Documents




Fees
Divorce






Legal evidence of ownership


US$100.00

Marriage





Copy of Marriage Certificate



US$100.00

Add or remove name


None








US$100.00

Transfer to trust




Loan must be paid in full



US$250.00 for new contract



















issuance, no fee to update 



















record only

Private resale


Loan must be paid in full



US$250.00 for any one (1) 









New contract must be signed


transfer within a 12-month period



















US$1,000 for each additional 



















transfer within the same 12-month period
Remove name of 



File-stamped copy of will



US$25.00
deceased





or probate of court*

*If no such paperwork exists, then a copy of the death certificate and the signed and notarized Affidavit and Indemnification of Estate shall suffice.
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